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REGISTRATION - STEP 1

Thu 4/9/2020 9:22 AM

This document is a step-by-step "Allianz Technology SE - TEST" <ordersender-prod@ansmtp.ariba.com>
guide ouﬂining how to register as Allianz Technology SE - TEST sent a new Purchase Order 2410077044

. . To Hewvmen, David (Alianz Technology)
Standard Account Supplier in o R —————
Ariba.

[a] 2410077044.htm

Be aware of: 8] ke )
If you already have an Ariba Standard You can reply o his message. Ariba Network or other Ariba cloud sar. nd your reply to the appropriate message recipient(s) and link if to its corresponding document SAP Ariba stores your contact information (email and name) according to the policy at littps-/ise
Account used for other customers then et ingPolicy il By replying o 5 rapice Belentn s e polle

you can use this existing account for
business with Allianz if you like.

This use case is included in this guide as Allianz Technology SE - TEST sent a new order
well.
from your Allianz Ti y SE - TEST
You will receive an e-Mail from the e sk e e s .
Ariba system relating to your e e e
first purchase order from Allianz. e o eh L e Sank o i N s

When you are ready to view and

start processing your first order, p———

1 1
please press the blue "Process i :

order* button.

This purchase order was delivered by Aniba Network. For more information about Arba and Ariba Network, visit http.//wvaw.anbs. com.

Your web browser will start and will i N Eanaye T
load the Ariba supplier login web coph Z:f
page... o =

Eﬁil: david.heymen@allianz.com
© Copyright Allianz Technology SE 04/05/2020

Payment Terms
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REGISTRATION - STEP 2

Here you have the choice to:

a) Register: Create a new account for Ariba
Network in case your company doesn’t have any
account already. Only IF you like to have a
separate new account for business with Allianz
you should create a new one.

b) Log in: Log in with an existing Ariba Network
account of your company if you already have an
account that you want to use for business with
Allianz.

Ariba Network tries to detect if there are already
existing accounts from your company.

In case it finds existing accounts it shows a
“Review Accounts” dialog.

You can skip this dialog if you already know which
is the correct existing account by clicking the X.

Be aware of:

The first purchase order and login process will
determine which account can be used for business
with Allianz for all subsequent orders and invoices!

Check within your Sales department and
Accounts/Receivable department which Ariba
Network account should be used before logging in
to any account or creating a new one!

© Copyright Allianz Technology SE 04/05/2020
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Join your customer on Ariba Network!
e e e
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-
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b -
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Strengthen relationships Connect faster
Exchange documents electronically and
streamiine communications.

Collaborate with your customer on the
same secure network.

Ariba Network standard account is Free
Learn more

‘SAP afflizte company, Al ighis reserved.

&

Reach more customers worldwide

Sign up with Ariba Discovery and
increase sales leads.




REGISTRATION -

Be aware of:

The following steps apply if you chose to
create a new account. If you decided to
use an existing account of your company
then skip the following steps. There is no
registration needed then.

If you decide to select “Register Now”
on the Ariba Network you will be asked to
enter some information.

a) Company information: This is general
information about your company. For the
most part these are already pre-assigned
from the order. Please check the data and
change it if necessary.

b) User account information: This is
data about the main user of the Ariba
Network Portal on the supplier side.

All fields marked with an asterix must be
completed.

© Copyright Allianz Technology SE 04/05/2020

STEP 3 @

Ariba Network

Register I

Company information .

Ariba Network
standard account
is Free

* Indicates a required fieid

Company Name:-*
Already have an account?

Country* | United Kingdom [GBR] v . ; o Login

Address:* | Line 1 5 g <
‘\% Strengthen
#* relationships
Line 2 X
Collaborate with your
Line 3 customer on the same
secure network
Line 4
City-* 75* Connect faster

Exchange documents
State 3

electronically and
Postal Code:* streamline

communications.
User account information 73 Reach more )
“  customers worldwide

Sign up with Ariba
* Indicates a required field

i Discovery and increase
SAP Ariba Privacy Statement
Name:* | First Name Last Name sales leads.

Email: * Learn more



REGISTRATION

User information

Please enter the person responsible for
your Allianz Ariba Network account. This
person will be the administrator, and can
also create other users, for example,
employees who will generate invoices
through the Ariba Network for Allianz.

You can enter more information about
your business by clicking on “Tell us
more about your business” but this is
not mandatory and can be done at a
future date if required.

Finally, you must acknowledge that you
have read and agreed to the

Terms of Use and the SAP Ariba
Privacy Statement.

By pressing the "register” button you
complete the registration.

© Copyright Allianz Technology SE 04/05/2020

— STEP 4

User account information % Reach more
&Y customers worldwide

Sign up with Ariba
Ciscovery and increase
solo% laads
Leam maong
| e emad mn my wsemame
After registration downiosd
the SAP Ariba Supplier app
from the Apple App Store or
Geogle Play 1o your mobile
davite and manage
CUSIaMmEar oiders on the go

Tell us more about your business »

SAP Ariba /)

AP Beta Privacy Statement  Secursy Dt



REGISTRATION - STEP 5

What is your primary business role in your company? Selecting a role will help us provide you with a better experience.

Last step of registration process is
to choose a personal “role” for your
user account.

You can change yaur business rale at any time an the My Account page.

Accounts Receivables.

Business Owner

Customer Service

E-Commerce

Field Services.

Fimance

Infarmatian Technalogy

Marketing

Order Management

Sales

Service Administrator

Shipping

Treasury

Other | [Flece Speci]

Continae to the Ariba Networi

E W 52015 SAP SE or s SAP afffate company All ighs resered.

© Copyright Allianz Technology SE 04/05/2020



REGISTRATION — STEP 6 @

...first order is displayed

GAP™ Arba Network  Standard Accoure ([l Teruooe

You will then see your first order in PR R e
the web interface and can then start [
working on an order confirmation* e , _
. . . . EST TEST !! il ...confirmation email
or invoice for your first order if you w Ariba Commerce Cloud <ordersender-profic s e aiomcor s

O Fistory

||ke From: Ariba Network Registration Confirmation

Al Technology SE

sty toiza To BHeymen, David (Allianz Technology)

Gemany © I there are problems with how this message is displayed, click here to view it in a web browser,
Additionally, you will receive a T

confirmation email from Ariba
Network. —_

e 00
= 0044_AMOSSE_PU

Welcome to Ariba Network Standard Account

Thank you for registering for an Ariba Network standard account. Here are some info to get you
started

If you push the done button you will —

710 Auos s 3
Fitz-Schaffer.Sratie 8 Your Account Information
81737 Minchen

be directed to actual home page of Campny rame allmaye-TesT

Ship To Code: 710 AMOS 5

Emait: david heymen@atianz de Administrator email david.| n@allianz.com
the standard account. e s
e = Usemame TESTDallmavr@allianz.com =

To sign in to your acoount, go to Arba.com .

Use the username and password that you created when you registered. (Your password is
encrypred, 50 we cannot show it here.)

Verify vour mobile number to establish vour identity.
Things you can do
When you sign in to Ariba Network, you can:

s Respond to emailed orders.

« View recent arders en the home page and resend them by emsil.

% Gat acrmss to festures that your buyer supports, lice order confirmatians and ship
nofices.

* if an order confirmation is needed before delivery + Check inveice staus and araste non20 invaces, F your buyer supports the,
should be aligned with the respective procurement L R e R el e
department of the Allianz entity that sent you the

order. Dovinlozd the Ariba Supplier Mobile app 1o your mabile device and manage customer orders and
invoices on the aa.

Mobile

Upgrading
© Copyright Allianz Technology SE 04/05/2020 Upgrade anytime get full acoess to features. Leam More . 7



REGISTRATION - STEP 7

Here you see the actual home page of
your Ariba Network standard account.

Be aware of:

With a standard account (free of charge!)
you can only DISPLAY an overview of
your incoming purchase orders on the
home page.

You can’t process the orders (order
confirmation® or invoice) from here
directly.

In order to directly process orders from
the home page you would need to
upgrade to an enterprise account (not
free of charge!).

You can process your order by again
opening the received order email in your
email application and clicking the
PROCESS button.

In case you lost the original email you can
log in to your account
(https://service.ariba.com) and re-send a
copy of the order to your email box.
* if an order confirmation is needed before delivery
should be aligned with the respective procurement
department of the Allianz entity that sent you the
order.
© Copyright Allianz Technology SE 04/05/2020

SAP” Ariba Network ~  Standard Account | Upgrade | TesTuope
Home Messages
Orders, Invoices and Payments
5 Q
Hew Purchase Orders to Confirm Orders ta Ship Orders that Need
Orders Anention
2410077044 Allianz Technology SE - TEST
2410077043 B Allianz Technology SE - TEST
2410077041 i Allianz Technology SE - TEST
2410077039 7 Allianz Technology SE - TEST
2410077038 & Allianz Technology SE - TEST
™ A
"All
E‘;’ o s Allianz Technology SE - TEST sent a new Puiuiias:

o mn
@ herearepro

24100770
e 27KB

@

...home page of standard account (display of order overview — not possible to process orders from here)

All Customers Last 14 days MNow we'ré
Checkit ¢
0 (11}
Pinned Documents (o
...to receive again a copy of the order email push select
A '—-'“”ﬂ‘———————-.
Hews 480000 EUR 9 Apr2020 ooo EUR g Select v Tasks 1
New 6,000.00 EUR 9 Apr 2020 000 EUR l Send me a copy to take action 3
i
Mewr 6,000.00 EUR 9 Apr 2020 000 EUR Setect
Mews 4,800.00 EUR 9 Apr 2020 000 EUR Select
News 10,000.00 EUR 9 Apr 2020 000 EUR Select

B Te"('mogy < 1esm --.gO to your email application to process any order from there

essage s displayed, click here to view it in a web browser.

AP Ariba /)

Allianz Technology SE - TEST sent a new order

Message from your customer Allianz Technology SE - TEST
s 3 rchase o sen by an Al sty o o organzzian

96056 Barmbers

Paymert Tems
ET0

Tor
Dallmayr-TesT
Prieres &5

2225
United Kingdom
phone:

i dovidheyman@aliars com 8




